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The Beatles Love: Cirque Du Soleil
Production Meeting Report

 
Director:_________________________________________________ Meeting #___________
Stage Manager:______________________________ ASM:____________________________
Date:_____/______/______ Time:_____:_____am/pm Location:______________________
Next Meeting:
Date:_____/______/______ Time:_____:_____am/pm Location:______________________

REQUIRED CREW

MEETING BREAKDOWN
 

Marketing:_____________________________________________________________________
Advertising:____________________________________________________________________

NOTES:
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Elanor Rigby
 

Fool
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Doctor Rober
 
 

Father McKenzie
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Turn off & move ghost light
Check that the deck crew has swept & mopped the stage
Check the backstage areas for cleanliness & organization
Post the sign-in sheets In Green Room
Open dressing rooms & entries
See that cast and crew members have initialed the sign-in sheet by the            
prearranged time and call any who may be late
Check placement of set pieces
Check the placement of props, on stage and on prop tables. Check that
prop table lights are functioning
Check the functioning of the monitors
Check that the light crew has successfully completed dimmer check
Check the functioning of the sound system & mics with the sound crew
Check to see that all doors in the backstage area are open or closed,
locked or unlocked as appropriate
Check the positioning of the curtain, if used 
Turn off work lights
Open the house 30 mins prior to curtain
Allow no one to enter the stage area after the house is open
Give calls thirty minutes, fifteen minutes, and five minutes prior to the
scheduled time for curtain, give calls in person to avoid any
communication problems
FIVE MINUTES UNTIL PLACES 
Check to see that crew members are going to their stations at the five-
minute call
Check with the House Manager via Booth to see how conditions are in
the house, if the lobby is clear or if the audience is still arriving
Call places at three minutes
Check to see that all crews are ready and on headsets
Check with ASM to see that each actor is in their places
Begin the show if everyone and everything is ready
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Turn on house lights
Clear the audience
Turn on work lights
Distribute Notes
Check that props were checked-in
Check that costumes were checked-in
Post cast sign-out
Turn lights off In green room & dressing rooms
Lock all rooms & entries
Turn off sound & light boards
Lock sound & light booths
Turn off power & DMX
Lock prop room
Lock costumes
Turn on Ghost light
Lock Theatre
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Open auditions will take place November 14, 2020 with
callbacks following the next day. There will also be an invite
audition from online submissions the following weekend.
Holding auditions this early will be beneficial to make casting
adjustments as needed and finalize the cast before entering the
2021 year. Auditions will be held on the actual stage at the
Mirage Hotel to help save on venue costs, and so there will be
an adequate amount of room for performers. Listed below are
materials and information that the stage manager will gather
before the auditions.

 
Scripts
Casting Tables & Chairs
Audition Numbers
Audition Forms
Personal Information Sheets
Video Recording Equipment
Sound System
Clip Boards
Pens
Pencils
Sticky Notes
Notepads
Marketing Materials
Refreshments
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Sign-in Sheet
 
 

 



The Beatles Love: Cirque du Soleil
Contact Information Sheet

Name:_______________________________________ D.O.B.:______________
Phone:_(______)_______-________Email:______________________________
Address:___________________________________________________________
City:_____________________ State:___________ Zip Code:_____________
Height:________________ Weight:_______________ Eyes:______________
Agent:_____________________________________________________________
Union:_____________________________________________________________
Role:_______________________________________________________________

Availability Between December 7,2020- June 19,2021
Please indicate any conflicts below:

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________

Emergency Contract Information
Name:_____________________________________________________________
Relationship:______________________________________________________
Address:___________________________________________________________
City:_____________________ State:___________ Zip Code:_____________
Home Phone:(_____)______-________Cell Phone:(_____)______-_______
Email:_____________________________________________________________

PLEASE TURN IN RESUMÉ & HEADSHOT 
WITH THIS FORM
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The Beatles Love: Cirque du Soleil
Audition Adjudication

 
Name:_____________________________ Number:______________________

Role:_______________________________________________________________

Comments:________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
____________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________

Callback:
Yes                                    No

 
 
 

Signature:____________________________________ Date:______________
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The Beatles Love: Cirque du Soleil
Incident Report

Incident Date:_____________________ Incident Time:_______________
Injured Person Name:_____________________________________________
Phone:_(______)_______-________Email:______________________________
Address:___________________________________________________________
City:_____________________ State:___________ Zip Code:_____________
Male/Female:_____________________________ D.O.B.:_________________

Details of Incident:_______________________________________________
____________________________________________________________________
Injury type:________________________________________________________
Insurance Holder:_________________________________________________
Policy Number:____________________________________________________

Is hospital/physician attention needed?(circle)   Yes   /    No
Hospital Name:___________________________________________________
Address:__________________________________________________________
Hospital Phone:_(______)_______-________

Injured Person Signature:________________________________________
Date:_____________________________

Prepared by:______________________________ Date:__________________
Approved by:_____________________Signature:______________________
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The Beatles Love: Cirque du Soleil                 Date:_____________
Costume Fitting Act V

NAME:_____________________________________________________________
CHARACTER/ROLE:_______________________________________________
FABRIC ALLERGIES?_____________________________________________
WEIGHT:______________________ HEIGHT:_______________AGE:______

MEN:   Shoe Size_____________Shirt Size______________
Pant Size___________Dress Shirt Size_________

WOMEN: Shoe Size_____________Shirt Size______________
Pant Size_____________Dress Size_____________

NOTES:_____________________________________________________________
___________________________________________________________________
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Arrive to call times at least 15 minutes early for rehearsals
Arrive to call times at least 30 minutes early for performances
Not eat or chew gum In costume or In the theatre; ONLY water
Not use my electronic device In dressing rooms or backstage
Stay quiet when backstage
Not leave until dismissed
Call Stage Manager 5 days prior to being absent

If It Is an emergency call ASAP
Sign In to every rehearsal & performance
Be prepared for rehearsals with all necessary personal Items, script,
choreography, pencils, notepad, etc.
All rehearsals are CLOSED
No alcohol, drugs, tobacco, or vapor products may be consumed on the
premises before and during rehearsals & performances

The three-strike rule will be Implemented for policy breaking
After the third strike, the company member will be asked to leave the
show Immediately without compensation according to their signed
contract

The Beatles Love: Cirque du Soleil
COMPANY POLICIES

*We reserve the rights to change and update these policies 
& consequences throughout the duration of the show*

 
As a company member I will abide by the following policies:

Consequences:

I _____________________, have read and understand The Beatles Love
company policies, and I will agree to the policies & consequences stated
above while I am employed by Cirque du Soleil. I understand to follow the
guidelines & other Instructions, and If I do not that It may result In being
asked to leave the production.

Cast/Crew Signature:______________________________________________
Date:___________________

 
Director Signature:_________________________________________________ 
Date:___________________
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Tonight will be a tech rehearsal, which indicates that we will
be running through the entire show
       We may have to stop to fix technical
elements. If this happens, you will hear the word “hold”,
which means to pause exactly where you are at and face the
front of the stage.
Please be respectful and patient throughout this process.
Please be consistent with your timing & blocking.
Consistency will help speed the process along.
Many people must communicate to one another, onstage,
offstage, and In the house, so please be quiet.
       Give in’s and out’s for the night
       No phones or computers in the house
       Don’t record any portion of the rehearsal
       No gum, food, or drink in the stands
       If you have any problems dealing with props
please talk to the ASM’s before the beginning of the
rehearsal. In addition, ensure that your props are placed in
the appropriate wing.

       Have costumes give notes
       Have director give notes

This is an example of what should be said before tech
rehearsals so all company members are aware of what will

happen:

      


